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Funeral Policies and Practices

Funeral Services

Even for Christians, the death of a loved one is a difficult experience. We grieve the loss of
one who has been close, but we do not sorrow as those who have no hope (1 Thessalonians 4: 13). It
is our desire and privilege to minister to the families of our congregation in their time of need. It is
through the Word of God that we have hope at the time of the death of a loved one (Romans 15: 4).
This policy is provided to assist our families in planning and providing a Christian funeral.

Date and Time of Funerals

The date and time for a funeral at New Life In Christ Fellowship (NLICF) is to be arranged
in consultation with the Senior Pastor, Administration and the Funeral Director and are based on the
availability of essential church ministries and our Senior Pastor. The Senior Pastor must approve all
funeral arrangements at NLICF.

Funeral services will need to be planned around previously-scheduled events such as
weddings, conferences, workshops, etc.).

Who Will Officiate?

Pastoral ethics require that NLICF’s Senior Pastor or Associate Pastors conduct funeral
services held at NLICF, unless by agreement with another Pastor, he/she is invited to share in the
funeral or act on behalf of our Senior Pastor. Any requests for another Pastor or lay person to
officiate or assist in the service must be approved by our Senior Pastor.

Structure of the Funeral Service

A funeral service held in the church is a service of worship, celebrating the deceased's life and the
promise of eternal life through Jesus Christ. Consequently, all parts of the service are to be consistent
with the present worship practices of the church. Generally, NLICF will utilize the standard funeral
service template (see attached). However, the family may suggest other items to be included in the
service, with the approval of our Senior Pastor.

Funerals for Non-members and Inactive Members

Conducting funerals for people who have no connection with the church is up to the
discretion of the Senior Pastor, and the decision will be made on a case-by-case basis. However,
there will be fees associated with the use of the building for non-members and inactive members,
and a contract must be signed and fee paid prior to the service in the Administration Office. All
arrangements for the service and fees associated with the service (musicians, clergy, repast) will be
performed and paid by the deceased’s family.

Funeral Music

NLICF will secure musicians on staff for active member funerals, and music will be
coordinated with our Music Director. In cases where an outside organist/pianist is desired,
permission must be secured from the Senior Pastor.
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Video Presentation

If a video is to be used during the service, it must be submitted to the Audio Visual Director
(Forest Collins / fcollins@nlicf.org) at least 24 hours prior to the funeral service for review. All
presentations should be in .MP4 format (not Power Point) and should not exceed five minutes in
length. If the Audio Visual Director does not receive the video presentation in the scheduled 24-
hour timeframe, the video presentation will not be included as part of the service.

Parking / Traffic Assistance
Parking assistance is generally provided by the funeral home. The church does not have any
resources to assist in traffic control.

Family Meal (Repast)

The church will do everything reasonably possible to accommodate a member's request for a
family meal after a funeral service. The meal is prepared under the direction of the church's Hospitality
Ministry Team. Only ACTIVE MEMBERS of the church and their immediate family (spouse,
parents, children, siblings) will be eligible for this ministry (up to 100 people will be served).

There is no fee charged for this meal ministry, nor is there any cost for preparation and
serving; however, free-will donations are accepted. Members of the church provide this service
as a ministry in the spirit of Christian love. Their mission is to serve willingly and pleasingly,
inspired and led by God.

Non-members and inactive members may utilize the Fellowship Hall for a repast upon
approval by the Senior Pastor but are responsible for the indicated building expense fees and for
providing the food or refreshments in the form of a NLICF-approved caterer. The deceased’s family
of a non-member or an inactive member must complete and sign a contract with the Administration
Office prior the use of the building.

Fees

If the deceased is an ACTIVE MEMBER* of NLICF, there is no fee for the use of the
facilities. For all other individuals, additional fees will be assessed. Those who have been members of
NLICF but now are considered INACTIVE MEMBERS will pay the same fees as NON-
MEMBERS. Fees are payable (by cash or check made payable to “NLICF”) prior to the day of the
funeral in the Administration Office.
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The following fees apply:

Active Member Non- & Inactive Members
Use of Sanctuary No fee $500.00
Use of Fellowship Hall No fee $500.00
Senior Pastor No fee** Not included
Music Ministry No fee Not included
Audio Visual Ministry No fee $100.00
Hospitality Ministry No fee $100.00
Facilities Management No fee $100.00
Gate Keepers Ministry No fee $100.00

Active Member

*For the purposes of this policy, active members are defined as those members of NLICF who
regularly attend church services, regularly attend Bible Study or Christian Life Development (CLD),
regularly financially contributes to NLICF, and regularly serves in a ministry at NLICF.

**There is no fixed fee for the services of the NLICF Senior Pastor; however, it is customary to give
an honorarium to the eulogist. Checks should be made payable to the individual eulogist.

***|f the family has made arrangement with an available musician and/or soloist, typical
honorariums for them range from $75 - $150 per person. Checks should be made payable to the
individual musician(s) or soloist(s).



Page 5

WHAT TO DO WHEN YOUR LOVED ONE DIES...

1 Contact other family members and close friends
Contact the deceased’s church (610-384-3344, x101).
Notify employer of the deceased and your own employer
If children are in school, notify the school
Choose a funeral home

I N N A

Before going to the Funeral Home...
It will save you considerable time and phone calls if you have the following
information available:

1. Full name of deceased (include nickname or other names person may have used)__

Date of Birth:
Place of Birth:

Father’s Name:
Mother’s Name (Maiden):

List of relatives and relationships to the deceased:

o 0k~ w D

7. List of church, professional organizations, clubs and other organizations in which

membership was held by the deceased:

8. Compile a list of individuals who might be available to serve as pallbearers:

If a funeral service is announced in the newspapers, take extra precaution for

security at the home of the deceased during the indicated time of service.
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The following information will be needed for the Funeral Home and for the planning of
the service:

Name of Deceased:

Family Contact:

Relationship to the Deceased:

Family Address:

Family Phone: Other Contact Phone:
Funeral Home / Director:

Phone: Email Address:

Viewing Scheduled: Yes No
Location:

Florist:

Funeral Service Instructions

Service Location: New Life In Christ Fellowship, 1 S. 5" Avenue, Coatesville, PA or

Date & Time of Service:

Eulogist:

Scriptures (Old & New Testaments):
Video Presentation ((MP4 Format Will Only Be Accepted) Yes No

Interment (Cemetery):

Music Provided by (Non-Members & Inactive Members):

Family Meal: Yes No

How many expected (no more than 100 people will be served)?
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Sample Program
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Prayer of Comfort

Scripture Reading

Old Testament
New Testament
S I ON ..o

Cards and Acknowledgements/Obituary
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REMAIKS. ... s Ministers
SBIBCTION ...t Choir
EULOQY/SEIMON ...t
Recessional

Where to Find Help to Deal with Your Grief...

NLICF offers Abundant Life Biblical Counseling Center Ministry to anyone who
requests it. It is especially helpful with supporting members who have lost loved ones.
If you are interested, please contact Sis. Linda Winfield by phone at 610-383-6436 or by
email at Iwinfield@nlicf.org.



